General Education Course Description

A.  GENERAL COURSE INFORMATION

12/28/04 
	8. Course Title

General Work Experience Education 2A/2B
	9. Subject Area

      History/Social Science          

      English

      Mathematics                          

      Laboratory Science

      Language other than English

      Visual & Performing Arts

 x    Elective

	10. Transcript Title / Abbreviation

Work Experience 
	

	11.  Transcript Course Code / Number


	

	12. School

Dehesa Charter School
	

	13. Grade Level(s) (check those that apply)

    FORMCHECKBOX 
  9            FORMCHECKBOX 
  10              FORMCHECKBOX 
  11                 FORMCHECKBOX 
    12
	

	14. Author Contact 

Name:  Charlotte Byrne
Title/Position:  Work Experience Education Coordinator  
Phone:  (951) 640-1022                          Ext.: 
E-mail: cbyrne@dehesacharterschool.org
	15. Unit Value

     5 (half year or semester equivalent)          

 x   10 (one year equivalent) 

      20 (two year equivalent)                          

      Other: _______________________________

	16. Is this course modeled after a course from another school?              Yes        x   No  

      If so, which school(s)? ______________________________________________________________________  

     (Please attach course description that you used to create this course)     

	17. Pre-Requisites 

Student must be 16 years old unless enrolled in the 11th grade.  A student may also be enrolled under the age of 16 if it is written into his/her IEP.

	18. Co-Requisites 

None

	19. Brief Course Description

General Work Experience Education is an elective class which combines supervised paid employment in any occupational field with related academic instruction in employability skills.

Students will develop work habits, attitudes, self-confidence, and job skills which can be used to locate, secure, and retain employment in the community.

Related academic instruction is divided into seven primary areas as derived from the California State Frameworks for Work Experience Education.  They are:  Exploring the World of Work, Exploring Career Options, Making Plans for Career Success, Acquiring Workplace Skills, Developing Personal Skills for Job Success, Managing Your Money, and Growing Towards Independence.  Students enroll for a second year repeat the seven core subject areas but in an expanded manner with additional competencies taught.  Students also develop a personal portfolio demonstrating their skills and experiences for use in obtaining future employment.


Continued on page 2

B.  COURSE CONTENT

Please refer to instructions

	1. Course Goals and/or Major Student Outcomes 

1)  Students will understand how personal skill development affects their employability (positive attitudes, self-confidence, honesty, perseverance, self-discipline, personal hygiene).
2)  Students will understand key concepts in group dynamics, conflict resolution, and negotiation.
3)  Students will exhibit critical and creative thinking skills, logical reasoning, and problem-solving.  They will recognize problem situations; identify, locate, and organize needed information and data; and propose, evaluate, and select from alternative solutions.
4)  Students will understand and demonstrate principles of effective communication (oral and written).
5)  Students will understand occupational safety issues, including the avoidance of physical hazards in the work environment

6) Students will understand career paths and strategies for obtaining employment within their chosen fields.

7)  Students will understand and adapt to changing technology by identifying, learning, and applying new skills to improve job performance.  They will effectively employ technologies relevant to their fields.

	2. Course Objectives 

Students will be able to:

1) Be on time for work

2) Complete assignments on time

3) Assess attitudes, skills and knowledge needed for promotion

4) Related personal information to prospective employers

5) Discover their strongest aptitudes

6) Recognize employability needs

7) Use the proper interview process.

8) Check the accuracy of their paycheck

9) Complete Federal income tax forms

10) Demonstrate how to open savings and checking accounts

11) Demonstrate proficiency and continuing improvement in the following “workplace skills”, as appropriate.

I. Basic Employability Skills 
a. good grooming 

b. good manners, politeness and courtesy 

c. pride in a job well done 

d. honesty and high ethical standards 

e. punctuality 

f. good work attendance 

g. completes tasks independently 

h. good speaking skills 

i. good listening skills 

j. good penmanship 

k. follows directions 

l. basic keyboarding skills 

m. computer literacy 

II. Employee Relations Skills
a. able to work with teams of people 

b. cooperative attitude 

c. good interpersonal skills 

d. collaborates to problem-solve 

e. respects authority 

f. high cultural respect and sensitivity 

III. Job Success Skills 

a. problem-solving skills 

b. decision-making skills 

c. critical thinking skills 

d. higher order thinking skills 

e. able to plan and complete a project 

f. willing to engage in lifelong learning 

g. math skills through algebra 

h. good reading and writing skills 

i. good articulation skills 

j. good study skills 

k. meets increasingly higher expectations 

l. bilingual 

m. able to use technical tools correctly and safely 

n. able to change from task to task 

o. knows how to learn what one doesn’t know 

p. knows how to build upon what is known 

q. is a self-starter 



	3. Course Outline
General Work Experience Education 2A
      LP1   -  Exploring the World of Work    

      Unit 1:  Course Introduction
                    Course Outline, Career Education Learner Outcomes, Personal Work Views, Personal Work Survey

                    For Self-Analysis Paper, Job Issues Reported in the Media, Occupations Quiz

      Unit 2:   Ideal Business

                    Introduction to Your Ideal Business, Business Contact Project, Business Contact Presentation

      LP2   -   Managing Your Money

      Unit 3:   Lifestyles

                    Lifestyles: An Introduction, Lifestyle Diagrams, Career Development Process, Lifestyle Dreams, 

                    Student Job Experiences, Adult Job Experiences, Job Experience Summary, Job Descriptions, Job

                    Descriptions for Your Ideal Business

      Unit 4:  Cost of Living

                    Where Will My Money Go?, Monthly Expenses, Budget Summary, Salaries: Yearly-Monthly-Hourly,

                    Careers in 1999-2009: 25 of the Fastest Movers, Pay, Education, and Experience for Your Ideal

                    Business

       LP3 –  Growing Towards Independence
       Unit 5: Benefits

                    Types of Benefits, Benefit Notes, Benefit Match, Benefits for Your Ideal Business

       LP4 -   Developing Personal Skills for Job Success

       Unit 6: Work Values

                    Introduction to Values, Work Values, Work Values Self-Inventory, Work Values Self-Inventory

                    Summary for Self-Analysis Paper, Work Values and Jobs, Value Categories, Work Values Category

                    Summary, Qualities that Employers Value, Work Values/Job Match, Employer Values in Your Ideal

                    Business

       LP5 – Developing Personal Skills for Job Success continues

       Unit 7: Time Periods

                    Time Periods, Time Periods Summary for Self-Analysis Paper, Time Periods in Your Ideal Business 

        Unit 8:Work Environment

                    Elements of the Work Environment: Survey for Self-Analysis Paper, Jobs, Careers, and Work

                    Environments, Work Environment for Your Ideal Business

General Work Experience Education 2B        

       LP6 – Developing Personal Skills for Job Success continues

       Unit 9:Risk Factors

                   Introduction to Risk Factors, Do You Take Risks?, Personal Follow-Up, Risk Factors Relating to 

                   Careers, Job Issues: Media-Reported Risks, Risk Factors Summary for Self-Analysis Paper, Risk

                   Factors in Your Ideal Business

               -   Making Plans for Career Success

         Unit 10 – Commitments

                         Commitment Self-Inventory, Careers with Commitments, Job Issues: Media-Reported 

                         Commitment Choices for Self-Analysis Paper, Commitments for Your Ideal Business

         LP7 – Making Plans for Career Success continued

         Unit 11 – Interests and Job Categories

                          Notes on Job Category Descriptions, Jobs That Go with Each Category, Job Characteristics That

                          Interest Me for Self-Analysis Paper, Comparison of Self-directed Search with Job Characteristics

                          That Interest Me   

          LP8 –       Exploring Career Options

          Unit 12 – Aptitudes

                           Aptitude Self-Inventory, Job Aptitude Match, Aptitude Summary for Self-Analysis Paper

                           Aptitudes Needed for Your Ideal Business

             

	       Unit 13 – Personality

                         Personality: the Importance of Attitude for Self-Analysis Paper, Personality Self-Inventory

                         For Self-Analysis Paper, Personality and Careers, Personality Traits Needed in Your Ideal

                         Business

          LP9 –    Course Summary

                        Self-inventory for Self-analysis Paper, Job characteristics summary for Self-Analysis Paper

                        Writing Self-Analysis Paper

           LP10  - Ideal Business Project: Summary for Your Ideal Business

                        Writing Career Research Paper
______________________________________________________________________________

4. Texts & Supplemental Instructional Materials
Bridges: Making the Transition from School to Work by Zeien, Kathleen and Anderson, Beverly

J. Weston Walch, Publisher  (Available through Lakeshore, Basics and Beyond)

EF Work Experience Education instructional guide

Formal Training Agreement with Student’s Individual Goal

	5. Key Assignments

1. Complete Work Permit Application. Submit to Work Experience Education Coordinator for issuance.

2. Complete Formal Training Agreement with student goals for his/her specific job location and/or duties. Submit to Work Experience Education Coordinator for completion.

3. Submit ALL pay-stubs or complete a monthly time card signed each work day by student’s employment supervisor. Submit to Work Experience Education Coordinator to verify hours observed/worked for school credit.

4. Journal entry for each day that student works, focusing on actual job functions, observations they make about their work, work site, coworkers, and supervisory personnel.

5. Complete Skills Practice Reflection as directed.

6. Summary of journal entries each month evaluating how resources, interpersonal skills, information, basic skills, thinking skills, and personal qualities were utilized to complete their jobs satisfactorily.

7. Review laws regarding employment of a minor.

8. Interview someone in a profession you are interested in & complete career presentation notes activity.

9. Visit a college or university and complete the School Visit Notes activity.

10. Understand the relationship between a job description and job responsibilities, write a job description.
11. Investigate various monthly expenses to live independently and extrapolate hourly wages to yearly wages.
12. Investigate and describe various benefits companies offer employees.
13. Students will investigate and describe work values and the work environment.
14. Students will investigate and describe various risk factors associated with different career choices.
15. Students will organize information from prior work to summarize their ideal business.
16. Students will organize information from prior work to write a self-analysis paper on their career plans.
17. Students will research elements and the various requirements of a specific career that seems the most realistic for them.  This information will be organized and presented as a research paper.
18. Students will demonstrate knowledge of the use of electronic media resources by researching information regarding careers in the production of assignment number 19 above.



	6. Instructional Methods and/or Strategies 

Required reading
Internet and electronic media research

Writing assignments (journal and essays)

Completion of required forms and worksheets
Completion of interest or aptitude surveys


	7. Assessment Methods and/or Tools 

Employer evaluations
On-site observation by Educational Facilitator

Completion of training objectives

Written assignments 

Periodic review of work by Educational Facilitator

Portfolios

Research projects



5

