Course Description

A.  COVER PAGE

	Date of Submission (Please include Month, Day and Year)

	1. Course Title

General Work Experience Education 1A/1B
	9. Subject Area

      History/Social Science          

      English

      Mathematics                          

      Laboratory Science

      Language other than English

      Visual & Performing Arts

              Intro          Advanced
      College Prep Elective

	2. Transcript Title(s) / Abbreviation(s)

Work Experience
	

	3.  Transcript Course Code(s) / Number(s)

1905
	

	4. School

Dehesa Charter School
	

	5. District

Dehesa School District
	

	6. City

El Cajon
	10. Grade Level(s) for which this course is designed

             9                10            X    11            X    12

	7. School / District Web Site

http://www.sdcoe.k12.ca.us/districts/dehesa/
	11. Seeking “Honors” Distinction?

             Yes       X No

	8. School Course List Contact 

Name: Roland Yung
Title/Position: Assistant Director of Academic Planning
Phone: (858) 449-7032                         Ext.: 
E-mail: ryung@dehesacharterschool.org
	12. Unit Value

      0.5 (half year or semester equivalent)          

      1.0 (one year equivalent) 

      2.0 (two year equivalent)                          

 X     Other: Student may earn 5 credits working a minimum of 8 hours weekly or 10 credits working a minimum of 16 hours weekly.

	13. Is this an Internet-based course?            Yes        x    No

If “Yes”, who is the provider?                UCCP        PASS/Cyber High        Other  
__

	14. Complete outlines are not needed for courses that were previously approved by UC.  If course was previously approved, indicate in which category it falls.

                  A course reinstated after removal within 3 years.  Year removed from list? ___________


Same course title?           Yes             No               


If no, previous course title? ___________________________________________________________ 

                   An identical course approved at another school in same district.  Which school? _________________


Same course title?           Yes             No               


If no, course title at other school? ______________________________________________________ 

                  Year-long VPA course replacing two approved successive semester courses in the same discipline

                  Approved Advanced Placement (AP) or International Baccalaureate (IB) course

                  Approved UC College Prep (UCCP) Online course

                  Approved CDE Agricultural Education course

                  Approved P.A.S.S./Cyber High course

                  Approved ROP/C course.  Name of ROP/C? ______________________________________________

                  Approved A.V.I.D. course

                  Approved C.A.R.T. course

                  Approved Project Lead the Way course

                  Other.  Explain: _____________________________________________________________________

	15. Is this course modeled after an UC-approved course from another school outside your district?              Yes        x     No  
      If so, which school(s)? ______________________________________________________________________

      Course title at other school  __________________________________________________________________


	16. Pre-Requisites – Students must be 16 years of age and/or officially enrolled in the 11th or 12th grade.  A student may also be enrolled under the age of 16 if work experience education is recommended and written into his or her IEP.  Students must have a GPA of 2.0 or higher.  Students must complete and submit a Work Permit Application and obtain a Work Permit issued by Dehesa Charter School.  Students must attend a Community Learning Orientation meeting.  

	17. Co-Requisites – Employer must provide Worker’s Compensation for the student and provide student with pay documents showing standard tax deductions.  Location of student employment must be approved by a Dehesa Charter School Community Learning Specialist.  Student must complete a Formal Training Agreement and submit pay documents showing hours worked throughout the semester.

	18.   Is this course a resubmission?              Yes             No  
       If yes, date(s) of previous submission? _________________________________________________________

       Title of previous submission? ________________________________________________________________

	19. Brief Course Description

Work Experience Education (WEE) is designed to give the student a thorough knowledge of the fundamental principles of work and to provide training in a semi-skilled/skilled service occupation. The principles are applied to actual school-approved work related worksites on a part-time basis. The Community Learning Specialist is the WEE Coordinator who works with the Education Facilitator and student to be successful. Real world experiences through hands-on applications at the worksite are strengthened through the students’ weekly assignments.  The students’ general educational background is enhanced as it relates to the students’ employment. This also teaches the student the role of worker and citizen. This knowledge is helpful to each student for personal employment/careers and further educational obtainment. The student must pass both Education Facilitator and employer’s evaluation to receive credit. Students are responsible for transportation to their worksite.




B.  COURSE CONTENT

Please refer to instructions

20. Course Goals and/or Major Student Outcomes
Demonstrate job seeking skills, skills for keeping and advancing on a job, and demonstrate skills for making a positive impression when leaving a job.

Understand wage systems, payroll deductions, taxation, insurance benefits, basic operations and personal money management.

Demonstrate an awareness of career opportunities and utilize the career decision making process to identify career choices and develop a plan for achieving career goals.  

21. Course Objectives 
	Objectives
	Standards

	1. Students understand the steps of the hiring process and demonstrate ways to successfully obtain employment.


	CA Work Experience Education Content Standards: 1.1, 1.2, 1.3, 1.4, 1.5, 1.6, 1.7, 1.8, 1.9, 1.10

Language Arts Standards reinforced by Work Experience Education – Grades Eleven and Twelve
Writing – 2.1, 2.3 (a, b, c), 2.5 (a, b, c, d), 

Listening and Speaking – Grades Eleven and Twelve

1.7, 1.8 ( a, b, c)



	2. Students understand employer expectations, respond to a supervisor’s evaluation and take steps to improve job performance.

  
	CA Work Experience Education Content Standards: 2.2, 2.3, 2.8, 2.9

	3. Students understand their legal rights when leaving a job and demonstrate skills for making a positive impression upon terminating their employment.


	CA Work Experience Education Content Standards: 3.1,3.2

Language Arts Standards Reinforced by Work Experience Education – Grades Eleven and Twelve
Writing – 1.9

	4. Students understand their paycheck including common deductions/taxation.


	CA Work Experience Education Content Standards: 4.1, 4.2, 4.3, 4.4 

	5. Students will evaluate their interests and skills to identify careers to investigate, culminating in development of a personal career plan.


	CA Work Experience Education Content Standards: 5.1, 5.2, 5.3, 5.4, 5.5


22. Course Outline 
Unit 1: Getting a Job


· Labor Laws / Hazardous Occupations
· Labor Laws & Sexual harassment
· Resources to locate a job
· Formatting and composing business letters for resumes, etc.
· Resumes & References (Portfolio Project Introduced)
· Employment Applications
· Employment Interview Skills
· Interview Questions Responses and Discrimination Issues
· You’re hired! Forms W-4 and I-9
Unit 2: Keeping a Job


· Employer Expectations, not getting fired, student evaluations
· Work situations (scenarios and ethical decisions)
· Workplace Privacy (communications, technologies, cameras)
· Workplace Safety (accidents, injuries, crime)
Unit 3: Leaving a Job


· Legal rights when leaving a job and letters of resignation
· Income Taxes (W-2 Forms, Form 1040EZ)
· Income Taxes
Unit 4: Economic Awareness







       
· Forms of Compensation and Required Benefits
· Social Security and Medicare
· Optional Benefits – Health, Life, and Dental Insurances
· Personal Money Management and Credit
· Basic Business Operations - Payroll, Expenses, etc.
Unit 5: Career Development:


· Self Assessments - Values, Personality, etc. for Career Choices
· Self Assessments – Interests and Skills for Career Choices
· Exploring Career Possibilities 
· Developing a Career Plan Assignment – Employment Trends/Projections
· Wage/Salary information - Various Careers
· Training, Educational Requirements / options - Various Careers
· Complete Individual Career Plan 1 Program Certificates & Portfolios
· Semester Review & Final Test
· Employer Evaluations, Student Conferences, and Make-Up Final Tests
23. Texts and Supplemental Instructional Materials 
Contact Community Learning Specialist for California Department of Education Weekly lessons and Portfolio Project Assignments and Evaluation forms.
From School to Work, Littrell, J.J., Lorenz, James H. and Smith, Harry T. Goodheart-Wilcox Company, Inc. Publisher.  ISBN: 1-59070-559-9
From School to Work: Student Activity Guide ISBN: 1-59070-561-0

Learning for Earning: Your Route to Success, Wanat, John A., Pfeiffer, E. Weston and Van Gulik, Richard. Goodheart-Wilcox Company, Inc. Publisher. ISNB: 1-59070-551-3

Learning for Earning: Your Route to Success – Student Activity Guide ISBN: 1-59070-553-X

COIN Website for Career Cluster Survey, Interest Assessment and Career Inventory.  COIN can also be used for career research and college or career education and training schools.  Obtain a COIN user ID and password from the Dehesa Guidance Counselor.
Dehesa Website – Parents/Students to High School 9-12 to Vocational.  Download forms and documents for Work Permit Instructions and Application, Formal Training Agreement, etc.  Links are also available for career, training and vocational schools database.  
Learning Styles Profile
24. Key Assignment
	Work Experience Portfolio

	Each semester, students will develop and complete various components of a structured portfolio which shows the abilities, knowledge, and skills achieved through the Work Experience Program.  
All assignments are to be typed, printed by computer, or photocopied when appropriate.  Use good quality, white paper only, standard letter size typed in black ink.  

The portfolio will serve as a record of the student’s abilities and achievements that can be shown to an employer or potential employer.
COMPONENTS OF THE WORK EXPERIENCE PORTFOLIO TO INCLUDE:

1. TITLE PAGE

2. INTRODUCTION ESSAY

3. RESUME

4. PERSONAL DATA SHEET

5. LETTERS OF RECOMMENDATION

6. TRANSCRIPTS

7. SELECTED EMPLOYER EVALUATIONS

8. WORK SAMPLES AND MISCELLANEOUS DOCUMENTS




25. Instructional Methods and/or Strategies 

· Completion of required forms – Employment Application,  Work Permit Application, Formal Training Plan, Permission to Work Past 10pm.
· Attend a Community Learning Orientation Meeting

· Internet or electronic media research

· COIN assignments

· Portfolio completion

· Videos

· Project-based assignments

· Text reading
26. Assessment Methods and/or Tools 
· Consultation with Education Facilitator and/or Community Learning Specialist
· Work site visits by Community Learning Specialist/WEE Coordinator
· Completion of Training Objectives

· Oral presentation, visual presentation or Power Point presentation

· Portfolio

· Research Projects

· Written Assignments

· Employer Evaluations

C. HONORS COURSES ONLY

Please refer to instructions

27. Indicate how this honors course is different from the standard course. 

D.  OPTIONAL BACKGROUND INFORMATION

Please refer to instructions

28. Context for Course (optional)

The basis for this course was the Work Experience Education Framework and Content Standards for California Public Schools and recommended syllabus/lessons created by the Department of Education Secondary, Career and Adult Learning Division.  The framework and content standards were developed by the California Association of Work Experience Educators in collaboration with the California Department of Education.   Framework and content standards were designed to be used as an introduction to the topics listed in the course outline in General Work Experience Education 1A and 1B.    Topics covered in the course outline will be the basis of a more in-depth exploration of Work Experience Education as students progress to General Work Experience Education 2A and 2B.
29. History of Course Development (optional)[image: image1.png]
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